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EMPLOYMENT POSSIBILITIES

Employment relationship in Hungary may be concluded for:

X

Fixed term employment Indefinite period of time.

Fixed term employment

The period of fixed-term employment in Hungary shall be determined according to the calendar or by
other appropriate means. The duration of a fixed-term employment relationship may not exceed five
years, including the duration of an extended relationship and that of another fixed-term employment
relationship concluded within six months of the termination of the previous fixed-term employment
relationship.

A fixed-term employment relationship may be extended, or another fixed-term employment relationship
may be concluded within six months from the time of termination of the previous one upon the
employer’s legitimate interests. The agreement may not infringe upon the employee’s legitimate
interest. If the fixed-term employment relationship is extended or another fixed-term employment
relationship is established within six months from the time of termination of the previous one and
employment is provided in the same or similar position, no probationary period may be stipulated. If the
duration of employment relationship does not exceed twelve months, the length of the probationary
period shall be proportionate

Indefinite period (permanent employment)

In the absence of an agreement to the contrary, an employment relation is established for an
indefinite period of time.
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EMPLOYMENT CONTRACT MINIMUMS

In Hungary, the conclusion of a written employment contract is a pre-requisite to enter into
an employment relationship. It is the employer’s obligation to set forth any employment
contract in writing.

There are essential items in the contract, which has to be included. The parties of the
employment contract must agree, by all means, on both the personal base wage and the
position of the employee — these terms are essential under Hungarian labour law.

contract as well as the starting date of the employment relationship (lack of agreement on
these issues will not affect the validity of the employment contract and relationship). The
place of work maybe a city, a region or a country as well.

| It is not essential for the parties to set the place of work and the duration of the employment

If the parties fail to define the place of work, then the place where the employee regularly performs his
work shall qualify as the place of work. The term of the employment relationship shall be defined in the
employment contract. In the absence of an agreement to the contrary, all employment relations are
concluded on general principle for full-time daily employment.

In the absence of an agreement to the contrary, all employment relations are concluded on general
principle for full-time daily employment.

Besides the essential and mandatory elements discussed above, the parties may set any other term
they wish to provide for in the employment contract. The only thing the parties need to be aware of:
such term may not be in violation of statutory labour law.

As a general rule, the employment contract may derogate from the provisions of Part Two and from
employment regulations to the benefit of the employee.

In the case of executive employees, the parties are to agree on the terms of employment and there are
less minimum terms to observe and apply of the Labour Code.
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PROBATION PERIOD

In the Hungarian employment contract, the parties may stipulate a probation period of not more than
three months from the date of commencement of the employment relationship. In the event that a
shorter probationary period has been stipulated, the parties may extend the probation period once. In
either case, the duration of the probation period may not exceed three months.

In either case, the duration of the
probation period may not exceed
three months.

Probation period could be stipulated in case of fixed term employment and also in case of permanent
employment.

Stipulation of probation period shall be included in the employment contract.

Employment contract preparation

o o available just a click away in our eShop.
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TERMINATION OF THE EMPLOYMENT

Cases of termination of employment depend on the intention of the parties. An employment relationship
in Hungary may be terminated in three ways:

@T@ by mutual consent

by notice

@ by dismissal without notice

Termination by notice

lll
x|

An employment relationship may be terminated by the employee and the employer by notice. If so,
agreed by the parties, the employment relationship may not be terminated by notice for a period of up
to one year from the date of commencement of the employment relationship.

Employers must justify their dismissals in writing. The reasons must be clearly specified, authentic and
substantial. Reasons of termination by notice may be in connection with the employer’s behaviour in
relation to the employment relationship, with the employee’s ability or in connection with the employer’s
operations.

The employer shall be permitted to terminate a fixed-term employment relationship by notice:

= if undergoing liquidation or bankruptcy proceedings; or
= for reasons related to the employee’s ability; or
= if maintaining the employment relationship is no longer possible due to unavoidable external

reasons.
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Restrictions - the employer may not terminate the employment relationship by notice:

= during pregnancy;

= during maternity leave;

= during paternity leave;

= during parental leave;

= during a leave of absence taken without pay for caring for a child;

= during any period of actual voluntary reserve military service; and

= inthe case of women, while receiving treatment related to a human reproduction procedure, for
up to six months from the beginning of such treatment;

= inthe case of women, while receiving treatment related to a human reproduction procedure, for
up to six months from the beginning of such treatment;

= when the employee is exempted from the requirement of availability and from work duty for up
to five working days a year for the purpose of providing personal care or support to a relative,
or to a person who lives in the same household as the worker, and who is in need of significant

care or support for a serious medical reason.

m 30 days

The notice period shall begin at the earliest on the day following the date when dismissal is
communicated.

Where employment is terminated by the employer, the thirty-day notice period shall be
extended:

= by five days after three years;

= Dy fifteen days after five years;

= by twenty days after eight years;

= by twenty-five days after ten years;
= by thirty days after fifteen years;

= by forty days after eighteen years;

= by sixty days after twenty years of employment at the employer.
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The period of notice for the termination of a fixed-term employment relationship by notice may not go
beyond the fixed term. In the event of dismissal the employer shall excuse the employee concerned
from work duty for at least half of the notice period. The exemption from work duty shall be allocated in
not more than two parts, at the employee’s discretion.

Termination by mutual consent

The termination by mutual consent is not regulated by expressed Hungarian Labour Code provisions.
Termination by mutual consent allows to the employer and employee to agree freely but in agreement
with each other on the conditions of termination.

Dismissal without notice

Employer or employee may terminate an employment relationship without notice if the other party:

= wilfully or by gross negligence commits a grave violation of any substantive obligations arising
from the employment relationship; or

= otherwise engages in conduct that would render the employment relationship impossible.

The right of termination without notice may be exercised within a period of fifteen days of gaining
knowledge of the grounds therefor, in any case within not more than one year of the occurrence of such
grounds, or in the event of a criminal offense up to the statute of limitation for criminal liability.

If the right of termination without notice is exercised by a body, the date of gaining knowledge shall be
the date when the body, acting as the body exercising employer’s rights, is informed regarding the
grounds for termination without notice.

In case of termination without notice, the justification is obligatory for the employer or the
employee as well. The right of termination without notice may be exercised, without giving
reasons:

a) by either party during the probationary period;
b) by the employer in connection with fixed-term employment relationships.

In case of termination under point b), employee shall be entitled to absentee pay due for twelve
months, or if the time remaining from the fixed period is less than one year, for the remaining
time period.

Avoid the risk of non-compliance
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SOCIAL CONTRIBUTIONS AND INCOME TAX

Employers in Hungary are required to pay the following taxes and contributions on the gross salaries
of their employees:

Social contribution tax - 155 %
Vocational contribution - 1.5%
Personal income tax 15 % -
Pension contribution 10 % -
Social security contribution 7% -
Employment contribution 1.5% -

Calculate the indicative net salary using

our 2022 payroll calculator
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WORKING TIME AND VACATION

8 hours

is the daily working time in full-time jobs (regular daily working time). Work shall be
scheduled for five days a week. The daily working time can be increased or reduced.

Based on an agreement between the parties, the daily working time in full-time jobs may be increased
to not more than twelve hours daily for employees: working in stand-by jobs, and who are relatives of
the employer or the owner (extended daily working time).

Employees in Hungary shall be entitled to have two rest days in a given week.

In case of an irregular work schedule the weekly rest days may be scheduled irregularly as well.
Instead of weekly rest days, employee shall be given at least forty-eight hours uninterrupted weekly rest
period.

Overtime

250 hours

of overtime work is permitted in a calendar year in case of full-time employment. Working
overtime shall be in writing, if requested by the employee.

Overtime work’ shall mean work performed:

a) outside regular working hours;

b) over and above the hours covered within the framework of working time banking;

c) over and above the weekly working time covered by the payroll period, where applicable;
and

d) the duration of on-call duty.

Need a tool for attendance and shift

planning? Try our online portal
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Vacation time

The amount of vested vacation time shall be twenty working days. Workers shall be entitled
to extra vacation time from 1 to 10 days depend on the age of the employee according to the
Labour Code. Parents also entitled to vacation after children (2 days after one, 4 days after
two children, 7 days as a maximum per calendar year).

Employees shall be entitled to fifteen working days of sick leave per calendar year for the duration of
time during which the employee is incapacitated to work.

Upon the birth of his child, a father shall be entitled to ten working days’ leave at the latest by the end
of the second month following the birth of the child, or the definitive date of the resolution on adoption
if the child was adopted (hereinafter referred to as “paternity leave”), which shall be granted on the
days requested by the father in not more than two installments.

The employee shall be entitled to forty-four working days’ of parental leave until his or her child reaches
three years of age. Parental leave shall be provided after at least one year of employment.

Vacation time shall be scheduled by the employer upon hearing the employee.

With the exception of the first three months of the employment relationship, employers shall allocate
seven working days of the vacation time in a given year in not more than two parts, at the time requested
by the employee. The employee shall notify the employer of such request at least fifteen days in
advance.

Unless otherwise agreed, vacation shall be allocated to contain at least fourteen consecutive days once
in a calendar year, where the employee is exempted from the requirement of availability and from work
duty.

Unpaid leave

Unpaid leave can be defined as quasi extraordinary vacation without pay, which is an
opportunity, but also there are compulsory cases according to the Hungarian Labour Code.

Employees shall convey the request for leave of absence without pay in writing, at least fifteen days in
advance.

The employee is eligible for unpaid leave:

= for the purpose of taking care of children — until the child is 3 years old
= over 3 years of age, for the purpose of take personal care of a child until the 10 years of age,

under the term of childcare allowance, allowance support the childcare
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= for the purpose of taking care of his/her adopted child for a period of three years from the
initial date of placement of the child under care, or for a period of six months for a child over
three years of age, and such leave shall be allocated at the times requested by the employee.
= for the duration of receiving child-care benefits

= for the period of effective volunteer reservist military service

In addition to the above unpaid leave also possible by mutual agreement of the employer and
employee, however it is not regulated by the Hungarian Labour Code. Employees shall convey the
request for leave of absence without pay in writing, at least fifteen days in advance. The leave of
absence without pay shall end at the time the employee has indicated, at the earliest on the thirtieth
day from the date of delivery of the legal statement for the termination of leave.
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MOST COMMON EMPLOYEE BENEFITS

The benefits can be systematised by many ways in Hungary, many kinds of benefit have catering
purposes, purpose of welfare, or social purpose.

It is also common to give cost contribution by the employer to the employee for example work clothes
contribution.

The benefits given by the employer may be:

= optional (the benefits can be chosen by the employer from list of benefits within frames of a
determined amount) — optional system called “Cafeteria system”

Most common benefits in Hungary

Vouchers — School starting voucher; Culture vouchers; Gift voucher

SZEP Card — the card has 3 “pockets”, from each pocket different kind of cost can be
funded at place the card is accepted. (restaurant meals, accommodation, culture)

Local public transport season ticket

AN

Health Care Fund Card

@)

Voluntary pension fund additions

Manage employee benefits effectively

and online with our portal solution.
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TEMPORARY WORK — GENERAL ASPECTS

Fixed term employment

The period of fixed-term employment in Hungary shall be determined according to the

\ calendar or by other appropriate means. The duration of a fixed-term employment

® relationship may not exceed five years, including the duration of an extended relationship

and that of another fixed-term employment relationship concluded within six months of the
termination of the previous fixed-term employment relationship.

Part-time work, call for work

of the parties (part-time work). The scheduled daily working time of an employee may not be

D The daily working time applicable for a specific full-time job may be reduced by agreement
less than four hours, with the exception of part-time work.

Part-time workers employed under employment contract in jobs for up to six hours a day shall work at
times deemed necessary to best accommodate the function of their jobs. In this case, the duration of
the working time limit may not exceed four months.

Simplified employment and occasional work

Such an employment relationship is established by the fulfilment of the notification
D requirement of the employer. Not EU citizen shall only be employed in present employment
* relationship form in the frame of seasonal agricultural work except if he/she is a third-country
national with resident or immigrant status.

Number of employees in present form of employment is strictly regulated by the Labour Code. Present
form of employment between employer and employee shall not exceed 120 days, even if the parties
entered into more than one employment relationship.
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Temporary agency work

Present employment means when an employee is hired out by a temporary-work agency to a user
enterprise for remunerated temporary work, provided there is an employment relationship between the
worker and the temporary-work agency (placement).

The duration of assignment may not exceed five years, including any period of extended assignment
and re-assignment within a period of six months from the time of termination of his/her previous
employment.

Posting of employees

Employers shall be entitled to temporarily reassign their employees to jobs and workplaces other than
what is contained in the employment contracts, or to another employer.

The duration of employment in present employment form may not exceed a total of forty-four working
days or three hundred and fifty-two scheduled hours during a calendar year. This shall proportionately
apply if the employment relationship commenced during the year, if it was entered into for a fixed term
or in the case of irregular daily working time and part-time work. The employee affected shall be
informed of the expected duration of work in derogation from the employment contract.

In some cases, stated in the Hungarian Labour Code employee may not be transferred to work at
another location without the employee’s consent.

Struggling with A1 applications? Order

6 o their preparation from our eShop.
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OVERVIEW OF APPLICABLE LEGISLATION

= Actl of 2012 on the Labour Code;

= Act LXXX of 2019 on Vocational Training

= Act CXXIl of 2019 on the Entitlements to Social Security Benefits and on Funding These
Services;

= Act LXXXI of 1997 on Social Security Pension Benefits;

= Act LXXXII of 1997 on Private Pensions and Private Pension Funds;

= Act LXXXIII of 1997 on the Services of the Compulsory Health Insurance System;

= Act CXVII of 1995 on Personal Income Tax,

= Act LXXV of 2010 on Simplified employment and occasional work relationships

Disclaimer

Please note that our publications have been prepared for general guidance on the matter and do not represent
a customized professional advice. Furthermore, because the legislation is changing continuously, some of the
information may have been modified after the publication has been released. Accace does not take any
responsibility and is not liable for any potential risks or damages caused by taking actions based on the
information provided herein.
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COMPLEX SOLUTIONS FOR PAYROLL AND
HR ADMINISTRATION IN HUNGARY

Unlock the potential of shifting your payroll and HR towards a more strategic function. Gain access to
continuous innovations and benefit from tailored online solutions with added value not only for your HR
teams, but all your employees. We are confident to meet your highest expectations on full
accountability, legislation compliance and desired employee experience.

Our service portfolio offers:

= Payroll agenda processing: data collection, payroll calculation, administration of benefits and
bonuses

= Distribution of payslips and payment administration

= Hotline support for employees for their payroll inquiry handling

= Statutory reporting and management reporting

= HR administration services: HR files administration, newcomers and leavers agenda

=  Completing a tailor-made employment contract and employment documentation

= Audits and inspections

= Payroll and HR online portal: online data exchange, cloud archive, HR and personal files
maintenance, benefits administration, business trips management and settlement of travel
expenses

= Time and attendance online portal: absence management and shift planning in the cloud

= Labour law and employment support

= Consultancy related to GDPR and personal data protection

= Personal income tax, social security and health insurance consulting and fillings

= Non-resident and global mobility services

= Preparation of Al application

Get all your company needs sorted
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CONTACT US IN HUNGARY

hungary@accace.com
+36 141 235 30

Request for proposal Sign up for news

ABOUT ACCACE HUNGARY

Accace Hungary is a consulting and outsourcing partner made up of highly
qualified experts who turn customer needs into tangible solutions. By
combining smart technology and forward-looking approach, we provide our
customers with comprehensive professional support. With more than 20
years on the market, 70 Hungarian experts and over 200 satisfied
customers, we have vast experience in facilitating the smooth operation and
growth of small and large-scale businesses.

ABOUT ACCACE GROUP

Accace is a proactive consultancy and outsourcing partner who bridges the
gap between needs and solutions. Combining smart and streamlined
technology with a holistic approach, we provide an all-round care to clients
and consider their matters as our own. With over 800 experts and more
than 2,000 customers, we have vast experience with facilitating the smooth
operation and growth of small to large-scale, global businesses.

Accace operates internationally as Accace Circle, a co-created business
community of like-minded BPO providers and advisors who deliver
outstanding services with elevated customer experience and erase the
borders of service delivery. Covering over 50 jurisdictions with nearly 2,500
professionals, we support more than 15,000 customers, mostly mid-size
and international Fortune 500 companies from various sectors, and process
at least 200,000 pay slips globally.

www.accace.com | www.circle.accace.com | www.accace.hu

®00
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