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Changes in travel reimbursement in the Czech
Republic from 1 January 2024

We would like to inform you that by Decree 398/2023 Coll. Ministry of Labour and Social Affairs of the
Czech Republic (hereinafter “Decree”), with effect from 1st January 2024, there are changes in basic
compensation for the purpose of travel expenses reimbursement. The following rates are valid:

Employees who are sent by the employer:

= 0n a business trip outside the regular workplace or

= 0on an extraordinary trip in connection with the performance of work outside the shift schedule at
the place of work or regular workplace,

are entitled to travel reimbursements from their employer. The amount of travel allowances is announced
every year by a decree of the Ministry of Labour and Social Affairs.

The 2024 Decree increases the per diems rates for the non-business sector as follows:

= CZK 140 to CZK 166, if the business trip takes 5-12 hours,
= CZK 212 to CZK 256, if the business trip takes over 12 hours but no longer than 18 hours,
= CZK 333 to CZK 398, if the business trip takes over 18 hours.

The following minimum amounts are set for the business sector:

= CZK 140, if the work trip lasts 5 to 12 hours,
= CZK 212, if the work trip lasts longer than 12 hours, but no longer than 18 hours,
= CZK 333 if the business trip lasts longer than 18 hours.

These amounts are minimal, i.e. the employer can reimburse the employee any higher amount, but on the
employee's side, in that case, it will be taxable income subject to income tax and social security and health
insurance premiums.

In the event that an employee is provided with free food on a business trip, the amount of the per diems is
reduced by:

= 70% for a business trip of 5to 12 hours,

= 35% for a business trip of 12 to 18 hours,

= 25% for business trips over 18 hours.

And the right to per diems ceases completely if the employee receives two free meals during a business
trip of up to 12 hours, and three free meals between 12 and 18 hours.

The right to per diems during foreign business trips is further described in the Labor Code. Travel allowance
rates change annually to ensure that posted workers are adequately compensated financially, taking into
account price differences in each country.
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For the year 2024, the basic rates of per diems for foreign business trips are determined by Decree No.
341/2023 Coll. The rates are increasing in 22 countries, below are the per diems rates for the selected
states for 2024:

Country 2024 2023
EUR 45 40

Croatia
Cyprus EUR 45 40
Hungary EUR 45 40
Latvia EUR 45 40
Norway EUR 65 60
Spain EUR 50 45
Sweden EUR 65 60

An employee is entitled to the full amount of per diems if he spends more than 18 hours outside the territory
of the Czech Republic within a calendar day. If he spends 12-18 hours outside the territory of the Czech
Republic, he is entitled to 2/3 of the foreign meal allowance. If he spends 12 hours or less, but at least
1 hour, outside the territory of the Czech Republic, he is entitled to 1/3 of the foreign meal allowance.

These amounts are reduced if the employee is provided with free meals during a foreign business trip, by
the value of:

= 70% of the per diems, if it is per diems in the amount of 1/3 of the basic rate,
= 35% of the per diems, if it is per diems in the amount of 2/3 of the basic rate,
= 25% of the per diems, if it is per diems in the amount of the basic rate.

The basic rate for the use of road motor vehicles

The Decree for the year 2024 further increases compensation for the use of one's own vehicle. The basic
compensation for 1 km of travel amounts to:

= two-wheeled vehicles and tricycles CZK 1,50,
= motor vehicles CZK 5,60.

The average price of fuel
The employee is also entitled to fuel reimbursement, either according to the price actually paid or according
to the average price determined by the Decree:

= 38,20 CZK for automotive gasoline 95 octane,

= 42,60 CZK for automotive gasoline 98 octane,

= 38,70 CZK for diesel,

= 7,70 CZK for 1 kWh electricity.

If you have any questions, please do not hesitate to contact us. We will be pleased to help you.

Disclaimer

Want more news like this?

Please note that our publications have been prepared for
general guidance on the matter and do not represent
a customized professional advice. Furthermore, because the

legislation is changing continuously, some of the information =
may have been modified after the publication has been M
released. Accace does not take any responsibility and is not

liable for any potential risks or damages caused by taking

actions based on the information provided herein.
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Contact

Gabriela Prochazkova Lan Anh Mai
Accounting Manager Senior Tax Consultant

E-mail: gabriela.prochazkova@accace.com E-mail: lan.mai@accace.com
Tel: +420 725 818 134 Tel: +420 222 753 480

About Accace Czech Republic

Accace Czech Republic is a proactive and reliable partner for companies who are looking for top advisory
and outsourcing services. We respond to the challenging needs of our clients with smart solutions, modern
technologies, a human-centred approach and global reach. With a team of over 270 experts, we service
more than 500 companies, ranging from start-ups to small and medium-sized enterprises to multinational
corporations. Within the Accace group, we have over 800 experts who provide comprehensive services to
more than 2,000 customers.

About Accace Circle

Accace operates internationally as Accace Circle, a co-created business community of like-minded BPO
providers and advisors who deliver outstanding services with elevated customer experience and erase the
borders of service delivery. Covering over 50 jurisdictions with nearly 2,500 professionals, we support more
than 15,000 customers, mostly mid-size and international Fortune 500 companies from various sectors,
and process at least 200,000 pay slips globally.

Please visit www.accace.com and www.circle.accace.com for more information.
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