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The present eBook provides general 

information about the regulations that apply to 

foreign companies interested in/or already 

hiring Polish individuals.  

Among the topics approached, you will find:  

 legal forms of business allowed to hire 

employees,  

 social security contributions, 

 the obligation to register as 

contribution payer, 

 personal income tax advances and 

payment. 

If you have further questions regarding 

employment in Poland, please contact our 

specialists. 
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Managing Director 
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Legal forms of business  
allowed to hire employees 

 

 

 

 

 

Hiring directly by foreign 

company 

Foreign companies can hire Polish employees 

directly. There is no requirement to establish 

any form of legal entity in Poland in order to 

hire Polish employee even if work is provided 

entirely in Poland.  

Branch office or affiliated 

company registered in Poland 

Foreign company can establish a branch office 

or one of several types of companies in Poland 

to hire Polish workers. 
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Social security contributions 

 

 

 

 

 

As a general rule, employer is responsible for paying social security contributions to the Social 

Security Institution (Zakład Ubezpieczeń Społecznych – ZUS). The employer should pay contributions 

until 15th of the following month. Exemptions from the rule are discussed below. 

 

Hiring directly by foreign 

company 

Obligation to pay social security contributions 

can be contractually taken over by the 

employee. Such an agreement should be 

concluded in written form (it can be a part of 

the signed labour contract). Once the 

employee agrees to take over the payment of 

contributions employer is free of this duty. 

The employee should pay contributions until 

10th of the following month. 

Branch office or affiliated 

company registered in Poland 

The employer is responsible for payment of 

social security contributions. This duty cannot 

be revoked or transferred upon the employee. 
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The obligation to register  
as contribution payer 

 

 

 

 

 

The entity responsible for payment of social security contributions has an obligation to register as the 

payer of contributions in ZUS no later than within 7 days from hiring first employee. In order to do it 

the company needs to obtain Polish tax identification number (NIP). 

Moreover each new employee needs to be registered with ZUS within 7 days separately. 

 

Hiring directly by foreign 

company 

Foreign entrepreneurs should register as the 

payers of social security contributions at ZUS. 

If the employee took over payment of 

contributions they should register themselves 

both as a payer and as an insured employee. 

Branch office or affiliated 

company registered in Poland 

Both a branch and an affiliated company 

register themselves with ZUS within 7 days 

from court registration or hiring first employee. 
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Personal income tax  
advances and payment 

 

 

 

 

 

Hiring directly by foreign 

company 

The Polish employee is solely responsible for 

payment of income tax advances. This duty 

cannot be revoked or taken over by the 

employer. No agreement is required in that 

regard as this is a statutory obligation. 

 

The advances need to be paid until 20
th
 of 

each month following the month in which the 

employee received remuneration. 

Branch office or affiliated 

company registered in Poland 

The employer is responsible for payment of 

income tax advances. The employer must 

calculate employee’s monthly income taking 

into account salary, overtime, bonuses 

awards, in kind benefits etc. and deducting 

paid social security contributions. 

The advances need to be paid until 20th of 

each month following the month in which the 

employee received remuneration. 

 

  

Disclaimer 

Please note that our publications have been prepared for general guidance on the matter and do not represent a 

customized professional advice. Furthermore, because the legislation is changing continuously, some of the 

information may have been modified after the publication has been released. Accace does not take any responsibility 

and is not liable for any potential risks or damages caused by taking actions based on the information provided 

herein. 



  
 

           
Page  7   

 

 

 

 

 

 

About Accace 

With more than 330 professionals, branches in 7 countries and 

more than 1400 international companies as customers, Accace 

counts as one of the leading outsourcing and advisory services 

providers in Central and Eastern Europe. Accace offices are located 

in the Czech Republic, Hungary, Romania, Slovakia, Poland, 

Ukraine and Germany. Locations in other European countries and 

globally are covered via Accace’s trusted network of partners.  

Accace Poland was established in Warsaw in 2009 and currently 

has over 40 professionals. Covering a full range of accounting, 

payroll, tax and legal services under one roof and having a strong 

customer base, Accace became the first-choice outsourcing and 

consultancy services provider to work with in Poland.   

Our address in Poland: Cybernetyki 9, building B, 02-677 Warsaw 

More about us: www.accace.com   |   www.accace.pl 

Subscribe to our Newsletter! 

 

How may we help you? 

poland@accace.com  

+48 223 132 950   

Online contact form                                
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